Balloting letter











(     date     )








Dear Colleague:





Please fill out and return the attached ballot on IEEE Pnnn, Draft 


(    name of standard/recommended practice/guide     ). The ballot


should be returned no later than the date marked on the ballot form.


Your ballot comments may be either technical or editorial and should


be classified as such. The following outline should be used for each


comment.





Comment number:


Type:


Comment:


Recommended change:





A minimum of 75% of the members of the balloting group must return ballots.


 


Should you have any questions, please contact me at your earliest convenience.





Sincerely,








Gary R. 


W. G. Chair, 


(Committee/ or Society/ or SCC)





Phone#; Fax #; E-mail address 





Attachments:


    1- Ballot


    2- Draft (     name of standard/recommended practice/guide     ) 


        dated (     date     ), draft number (     number     ).


