IEEE/PES SWITCHGEAR COMMITTEE
Association Management System (AM System)
Operating Instructions

Notes:
1) Additional instructions can be found within the Help section of the AM System.
2) These instructions will be updated as necessary. Please suggest any changes to jeremy.hensberger@ieee.org
3) Our association ID is “IPSC2”.

INTRODUCTION

This innovative web-based system allows our Committee, subcommittees, working groups, task forces, and
liaison associations to operate and communicate more effectively. Activity Leaders can maintain membership
records, print activity/meeting rosters, and send emails. Fewer bounced emails will result because individual
contact information is “self-maintained” by each individual and is stored in a single relational database used by
all functions of the system. The new AM System also provides us a more efficient and cost-effective on-line
meeting registration system.

MAJOR FUNCTIONS

1. Association Management System

membership directory (only accessible to Committee Members)
maintain activity membership lists

send emails to activity participants

print activity/meeting rosters

maintain historical meeting attendance records

determine “stale members” who have dropped out of participation

2. Event Registration
meeting pre-registration

m Mmeeting on-site registration

m  print name badges

B etc.
SECURITY AND PRIVACY

Every effort has been made to ensure that unauthorized access to personal contact information is limited.
Although some limited contact information can be accessed one record-at-a-time, contact information of system
participants in_long-list format cannot be viewed by individual users or Activity Leaders.

Note: All system accesses and functions are logged! Anyone performing undesired or malicious (or accidental)
activities can be identified. Any use of the system for commercial purposes, i.e. for instance, numerous
repetitive accesses to the Membership Directory to create marketing-type lists, may result in permanent
suspension from system access.

SYSTEM ACCESS

If you are an Activity Leader (SC, WG, TF chair, vice-chair, or secretary), you are provided “limited
administrative rights” by a System Administrator. If you cannot access the AM System, contact a System
Administrator to be provided administrative rights.
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Major functions of the AM System can be accessed from the Switchgear Committee website. Major system
functions include: Sign-in, View or Modify Personal Profile, Membership Directory, and Control Center.
Administrative functions are performed within Control Center.

HONOR OSYOTEM

All Activity Leaders have the same administrative rights. Any activity can be modified by any Activity Leader!
Although there are protections to limit someone from adding or deleting an activity, anyone with administrative
rights can access and modify any activity, not just those activities you are directly responsible for. All Activity
Leaders operate on the “honor system”. Please be careful to only make modifications to your activity! If you are
an administrator of a “child activity” (a WG or TF), be especially careful to ensure you are making
modifications to your activity and not the associated parent SC.

Note: All individual system accesses and functions are logged. Those performing malicious (or accidental
activities) can be identified.

SYSTEM NAVICGATION

Important: When navigating through the system, DO NOT use the “back arrow” on your web-browser. Use the
done/back/save radio buttons at the bottom.

LEVELS OF MEMBERSHIP (Important ... Understand This!)

There are essentially four levels of membership in the system:
Honorary Member
Member
Active Participant (not a Committee Member, but an active contributor and meeting attendee)
Interested Individual (a “remote observer” and supporter of the Committee’s scope)
Staff (this is for IEEE and/or SA staff only)

Anyone can enroll in the AM System, even those who desire to only passively monitor Committee work from a
distance. Initially, a person is automatically enrolled as an Interested Individual. Once Committee membership
or regular participation is validated by the System Administrator, enrollment is manually upgraded to
Committee Member or Active Participant.

COMMITTEES, SUBCOMMITIEES. PARENTICHILD COMMITTEES, ETC,

The AM System uses the term “committee” to refer to any activity. Although we are the “Switchgear
Committee” (SGC), and have various activities such as subcommittees (SCs), working groups (WGs), and task
forces (TFs), the AM System refers to all activities as committees.

Generally, “parent committees” refer to SGC subcommittees and liaison activities (NEMA, ANSI activities,
etc). Child committees are working groups and tasks forces “under” parent committees. Task forces can be
created that operate directly under a subcommittee (as a child) or directly under a working group (as a
grandchild).

MANAGE COMMITTEES (This is where you start!)

Most of the effort by Activity Leaders is performed from the “Manage Committee” area. After logging into the
Control Center, the system should initially open into the ORGANIZATION section. If not, select the black tab
“ORGANIZATION”. The Manage Committee link is located on the left-hand side of the page.
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Screen print from Manage Committee selection:

< ] 1235ignup Control Center - Microsoft Internet Explorer

-EX
File Edit Wew Favorites Tools Help '11'

L

SWITCHGEAR
COMMITTEE

Address |§| http: v, 123signup. comyiservlet fcom, signup. servlet.org. Alogin

ORGANIZATION | MEMBERSHIP | EVENTS | REGISTRATION | REPORTS | HELP |

ORGANIZATION . Manage Committee

Select a Committee name from the Search Results. Click the Edit button to rodify the profile details for the
Committee or click the Delete button to completely remove the Committee {and any child Committees), Click the
- Manage Committes narme of the Committee to generate the list server mailbox address for this Committee,

Committee

Click the Add Participants button to add participants to the selected Committee or click the Manage Participants

ﬂ' button to rmanage the individuals already in the Committee,
@ Click the Manage Children button to manage the child Committees of the Committee,

Click the Mew Meeting button to add a new meeting for the Cormmittee or click the Wiew Calendar button to view
Copyright @1998-2003 the meeting calendar of the Committee,
1Z235ignup AMS, Inc,
All rights reserved.

Manage Committees

1-50f8
Name Participant Count Child Count Participant Visibility
(&) ADCOM ] ] Adrnin Cnly
) ERP 0 ] Adrin Only
) HYCE 0 ] Adrin Only
) HVF ] ] Adrnin Cnly
() Hvs ] ] aAdrin Only
= B MNext - Last |
@) Edit | @ Manage Participants | @) Add Participants | @) Manage Children | @) View Calendar |
© e iesting |

Too many results? Enter the name of the Committee and click on Search.

Search Criteria

Committee Name: | .! Search

Note that not all the Subcommittees are listed on a single page, use the next button to see more.
The Child Count column indicates the number of WGs or TFs that are sponsored by the listed Subcommittees.

Once the Manage Committee function is open, page to the desired SGC subcommittee using the left and right

arrows. Select a particular Subcommittee (fill-in the small circle to the left of the SC name) and select the
Manage Children button. Navigate through the system to find the desired WG or TF.
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Screen print from Manage Children selection with the LVSD radio button selected:

| 123Signup Control Center - Microsoft Internet Explorer

FEX
.'n:l
Address @ hktp: ffvavw, 123signup, com/servlet/com, signup. servlet, org. ALogin V| Go

SR
F/ s SWITCHGEAR
COMMITTEE

Eile Edit Yew Favorites Tools  Help

ORGANIZATION | MEMBERSHIP | EVENTS | REGISTRATION | REPORTS | HELP |

ORGANIZATION ™ Manage Committee

Select a Committee name from the Search Results, Click the Edit button to modify the profile details for the
Cornrittee or click the Delete button to completely remave the Cornrmittee (and any child Committees). Click the
- Manage Commites name of the Committee to generate the list server mailbox address for this Committee,

Committee

Click the Add Participants button to add participants to the selected Committee or click the Manage Participants

'ﬂ' button to manage the individuals already in the Committee,
@ Click the Manage Children button to manage the child Committees of the Committee,

Click the Mew Meeting button to add a new meeting for the Committee or click the Wiew Calendar button to view the

Copyright @1998-2003 meeting calendar of the Cornmittee.

1Z23Signup AMSE, Inc,

All rights reserved. Click the Done button to return to the previous level of Committees. Click the Add Child button to add a child
Committee,

Manage Committees

LVYSD 1-50f5
Mame Participant Count  Child Count Participant Visibility

@ LYSD C37.13 7 u] adrmin Only

O LwsSh C37.14 1 1] admin Only

O LwSh ©37.46 9 1] Aadmin Only

() LWsD 3747 9 1] Aadmin Only

O LYSD S37.27 7 u] adrmin Only

|- - - =

.) Edit | .) Manage Participants | .:] Add Participants | .:] Done | .) Manage Children |

.)'Uiew Calendarl .)New mMeeting |

Too many results? Enter the name of the Committee and click on Search,
Search Criteria

Committee Mame: | .! Search

The above are the Working Groups under the LVSD Subcommittee. The Child Count column indicates the
number of TFs that are sponsored by the listed WGs.

Task Force officers should select a particular Working Group (fill-in the small circle to the left of the WG name)
and select the Manage Children button. Navigate through the system to find the desired TF.
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ADDING PARTICIPANTO

Once the desired activity is located, select it by clicking the small circle to the left of the activity name. It is
much less confusing if the participants are added to the Subcommittee before the children committees. To add
participants, select Add Participants.

Participants can be added two ways:
1) Search for an individual by entering their first or last name (or a part of their name) in the search boxes
and then select the Search button at the bottom.

e | 1235ignup Control Center - Microsoft Internet Explorer

FBX
| 4:
8.
SWITCHGEAR
COMMITTEE

File Edt View Favaoribes Tools  Help

Address |@b| hkkp: v, 1 23signup.comfservletfcom. signup. serylet.arg. ALogin

ORGANIZATION | MEMBERSHIP | EVENTS | REGISTRATION | REPORTS | HELP |

ORGANIZATION M Manage Committee

Tao begin your search, complete one or more of the following Search Criteria fields. The combination of information
yvou provide is used to search members, Click the Search button to view the list of members,

Committee

- Manage Committee

:l Search Criteria
@ Add Participant

LV¥SD_C37.13

Copyright ©1998-2003 ] ]
123Signup AMS, Inc, First/Given Mame:
All vights rezerved.

Last/Family/Surname:

Company Marne:

Primary Email;

.) Seaﬂ:hl .) Done |

OR
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2) Without entering anything into the search boxes, select the Search button at the bottom to view a list of
everyone entered into the AM System.

e | 1235ignup Control Center, - Microsoft Internet Explorer,

File Edit Wew Favorites Took Help i

Address ‘@ httpf o, 123signup. com/servlet fcom, signup. serviet .arg. ALogin v‘ e

siiite
E i SWITCHGEAR
¥ COMMITTEE

EER

ORGANIZATION MEMBERSHIP | EVENTS | REGISTRATION | REPORTS | HELP

ORGANIZATION ) Manage Committee

Select a name from the Search Results list, choose the role for that person, and click the Add button. Click the Done button when you
Committee have finished adding participants.

- Manage Committes

Search Results
o] sumport ]

Add Participant

@) sign out | LVSD_C37.13

1-150f 133

Last Mame First Name Company
Copyright @1998-2003 e ———
123Signup AMS, Inc. ntereste i
All vights reseruad. © Account Zystem Individual Wember v | 1233ignup
() Alexander  Roy Mermber tember | PPLEU 01/01/2015
. Chair . .
() Ambrose Chris Member ‘ice-Chair Florida Power & Light Company 01/01/2018
L -, . - Secretal X
ristizaba auricia ive Participan ennsylvania Breaker
Aristizabal M At Part t P | B k 01/01/2018
O Ball Charles Member EITCE S&C Electric Compan 01/01/2018
- _ Corresponding Member —
() Barnett Rohert Active Participant |Member V| Tennesses Yalley Authority 01/01/2018
Interested
() Beard Lloyd Individual | Member V| Hubbell Power Systemns
Interested f :
() Becker George Individual | Member v| United Illuminating Cornpany
. Interested
O Befus Craig Individual | tember V| BC Hydro
) Behl Robert Mernber |Member V| ABBE 01/01/2013
() Bergman w.a, (Billy Member | tember v| Powerlex 01/01/2018
Jean- Interested
() Bertrand Christonhe Individual | tember V| Ferraz Shawrnut
-- . L Mitsubishi Electric Power
() Billings Stan Active Participant |Member v| Products, Inc, 01/01/2018
: Interested :
() Binder Wallace Individual | Member V| WEBinder Consultant
() Blalock Frank Active Participant |Member V| Southern States LLC 01/01/2018
- - NextP-  Lastp=]|

Search results unsuccessful? Click on Mew Search to search again.

@ MNew Search

Participants can only be entered one at a time. Using the Member pull-down window, indicate their status in the
activity as the Chair, Vice-chair, Secretary, Member or Guest. Once a participant is added, their name
disappears from the list indicating they have been added.

If trying to add a participant, and they do not appear in the system (using method 1 or 2 above), it is because that
individual has not signed-up into the AM System. Please help us to completely populate the system by
contacting that individual and instructing them to sign-up to the AM System via the Switchgear Committee
website (go the AM System page and click on “Sign-in”).

Generally, most individuals who have attended a past Committee meeting and participate regularly are enrolled
in the AM System and have been upgraded to Committee Member or Active Participant membership status. If
you try to enter a participant in an activity, and a warning appears that they “do not have access”, it is because
they have not been manually upgraded by a System Administrator to the Committee Member or Active
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Participant membership level (perhaps they have recently signed-up to the AM System and still need to be
manually upgraded). Go ahead and bypass the warning, add them as a participant of the activity, and notify a
System Administrator to investigate the situation.

You may view or remove participants by using the Manage Participants button on the Manage Committees
page. You may also change their activity status (Chair, Vice-chair, Secretary, Member or Guest) using that
function.

SENDING EMAILS

Note: Only the chair, vice-chair, and secretary can send emails using the system. Also, the system does not
support the role of a Co-chair or a Technical Editor.

An email message may be disseminated to any activity/group (SC/WG/TF). This is done by sending an email
from your regular email client (MS-Outlook. Lotus Notes, AOL, Yahoo, etc.) to the AM System. The AM
System then forwards the emails to every participant added into the activity. Less “bounced emails” will happen
because the individual contact information (email addresses. etc) is self-maintained by each individual.

To send an email, you must first generate an email address using the AM System. While in the Manage
Committees section, click on the underlined name of the activity. This will display the associated committee
profile information. By default the email will go to everyone within the parent committee (“All” under Roles).
Select the people you with to send the message to by clicking on the radio button next to each desired type of
member (i.e. Chair, Secretary, members. etc) under Roles:

3 1738lgnup Cantral Conter - Microsaft Inornet Fxplorar
e L&t Yew Fgvortes Jock e

e | et e, L oigraD coniparviet o Sgnus. barviet. e AL ~ @=

SRS SWITCHGEAR
COMMITTEE

alss chooge to send the email only 1

n partiopants based on their
emad

[ resenber

[ Guoest

[ Cerrespendmg Member

......

Lmportant: When sending an email to a parent committee (perhaps a particular subcommittee), by default, the
email will go to everyone within the parent committee AND all child committees. If you want the email to go to
parent group only, then under Participants, check the “Parent Subgroup Only” box. Remember under
Participants

"Parent” is defined by the title at the top of the page. When in a WG profile it is the Parent with or without
children. When in the SC profile it is the Parent with WG as children.
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At the bottom of that page, click on Generate Addresses. A long strange-looking email address will appear. In
the aboveprint screenthe stringis:

list+chair+L\VVSD+IPSC2@123signup9.com, list+vicechair+LVSD+IPSC2 @12 3signup9.com, list+secty+L VS D+
IPSC2@123signup9.com.

Cut-and-paste that long email address into the “TO” box of your email client and send an email as you normally
would. You can include an attachment in the email as well. Attachmentsare currently limited to 1 MB in size.

Note: If you use an email system that uses a separator other than a comma, you may need to replace the commas
in the address string with the appropriate separator symbol (i.e. for Outlook, you will need to use a semicolon
instead of the comma).

Initially, only the chair, vice-chair or secretary of the activity can send an email (we may allow manual selection
of other individuals later). Also, it may take up to two hours to completely disseminate a message.

Important: If you use your IEEE alias email address (joeblow @ieee.org) to log-in, you need to add a “secondary
email” address into your profile. When you send an email to the AM System to be disseminated, the system
validates the email address the message was sent from, against both the primary and second email addresses. If
your work email address is entered as the secondary email address, and you wish to send an email from another
email client (perhaps from your home), you will need to temporarily change the secondary email address before
sending an email.

PRINTING ROSTERS

A Committee Roster may be printed and taken to a meeting and used to record attendance of an activity. It may
also be downloaded into CSV format and pasted into a spreadsheet for further manipulation.

First, click on the black REPORTS tab at the top of the AM System. Select or expand (with the +/- button in the
left column) the link to Subgroup Reports. Choose Committee Roster.

] 1235ignup Control Center - Microsoft Internet Explorer

File Edit Yiew Favorites Tools Help

Address @ hittpe v, 1 23signup, comyservlet/com.signup.servlet. org. ALogin

e
f 5 SWITCHGEAR
¥ COMMITTEE

yrivs
ORGANIZATION | MEMBERSHIP | EVENTS | REGISTRATION | REFORTS | HELP | I

REPORTS . Report Management

Reports Center Create New Report - Committee Roster

PDF Reports

- Recently fun Reports Report Hame: | Subgroup: LYED Cornmittee Roster
- Archived Reports
My Reports
Subgroup Reports

Select committee(s) for the report.

=) support | ®Lvsp OLvso_c37.13 O Lwso_caz.z?

@] signout | OLvsD_c37 16 OLysD_C37.14 OLvsp_c37.17
Oerp OHvs OHvee

Rl e e | Osa Orope e

R el et O apcom

@) Create Report | @) Download

Select the desired committee (SC/WG/TF), edit the name of the report in the box at the top of the page, and
choose Create Report (creates a PDF file) or Download (creates a CSV formatted file). Once a report is selected,
it must be created by the AM System. Select the report and click on Refresh. Once the circle to the right turns
green, the report is created it may then be viewed by clicking on the underlined report name.
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mailto:IPSC2@123signup9.com

2 1235ignup Control Center - Microsoft Internet Explorer
File  Edit

Yiew Favorites Tools  Help N

Address ‘@ hitkp: ffwam, 123signup. comfservletfcom . signup. servlet.org. ALogin "| Go

it
E i SWITCHGEAR
¥ COMMITTEE
JEEE

ORGANIZATION | MEMBERSHIF | EVENTS | REGISTRATION | REFORTS | HELP |

REPORTS . Recently Run Reports

To view reports, they must have the status of Complete, Click the report name or Wiew to display the

Reports Center H f
C repaort. The information will be displayed with the walues separated by comma's. Click the Delete button to

PDF Reports remove the report from the list,

- Recently Run Reports 1-10f 1
- Archived Reports Date Report Name Category Author Status
My Reports ® Jan 24, 1:39 P Subgroup: LVS0 Committes Roster Subgroup Ken Edwards [ ]

Subgroup Reports
Note: All times listed are in PST,

Gl @) view | @] Delete | @) Refresh

Gopyright ®1998-2003
123%ignup AMS, Inc, o
Al rights reserved. Status Definition

@ This report has been cormpleted and ready for view,
) This report is being created.
@ This report has failed.

Below is a screen print of the PDF report generated for the LVSD Subcommittee:

http:hwww. 123signup.com/SignUpReport/Org20073Rep7001T1201210740. pdf - Microsoft Internet Explorer

Fle Edit GoTo Favorites Help i
Address ‘@ hittp: v, 123signup. com/ SignlpReport [ Org2007 3Rep?001 71201210740, pdf v Go
o ome o = * \
Bl seveacopy =) 55 @ ) searcn ‘ y |]} select it - ® - 1] | [ ‘ = . A sin ~
»
TEEE PES Swi'rch%ear Committee
LVS
Place / Date of meeting :
Initial box Name / Company Name / City / Checkbox to
to denote Role Email State & Country request
attendance membership
Barnhart, Paul Underwriters Laboratories Walkertown
Member paulbarnhart@ieee.org NC, USA
Edwards, Doug Siemens PT&D ‘Wendell
Chair doug edwards@siemens com NC, USA
Flowers, Keith Siemens Energy & Automation Euless
Secrelary keith flowers@iese org TX, USA
Gunderson, Nancy Schneider Electric / Square D Wendell
Member n.gunderson@iees org NC, USA
Livshitz, Albert Square D Services Loveland
r Member livshitz@ieee org OH, USA
Mizener, Jeffery Siemens Energy & Automation, Inc Ft. Worth
Member jeff. mizener@ieee.org TX, USA
Moarse, Charles Eaton Corporation Arden
Member allanmorse@ieee org NC, USA
Olsen, T Siemens Power Transmission & Distribution, Inc. Raleigh
Member t olsen@ieee org NC, USA
Puckett, Robert Retired Newark
Member robert ] pucketi@ieee org DE, USA
Sigmon, Michael ABB Inc Darlington
% Member dsigmon@ieee org SC, USA
5
g Storms, Alan Storms Advisory Services Bristol
g
7 Member a.d.storms@ieses org RI, USA
o
T
g
£ 24 January 2008 1:1 PM Page 1 of 1
9 Subgroup: LVSD Committee Roster
= T [<]

This roster does not include extensive contact information (snail-mail addresses. phone/fax numbers. etc). It s
no longer necessary for individual activity chairs to maintain that information as it is now self- maintained by
individual participants.
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RECORDING MEETING ATTENDANCE

Attendance at individual activity meetings can be recorded.

To do this: While working in the Manage Committees portion of the AM System, select a particular activity, and

click on New Meeting. Complete the required information as follows:
s Name: Suggest “Spring 2008” or similar
m  Place: Suggest “Orlando” or similar
m  Description: Although not necessary, a description of the meeting may be added.

EEX
File Edit ‘ew Favorites Tools Help -:,'

Go

Sgmle
s i SWITCHGEAR
¥  COMMITTEE

ORGANIZATION | MEMBERSHIP | EVENTS | REGISTRATION | REPORTS | HELP |

23 123Signup Control Center - Microsoft Internet Explorer

Address @ hittp: e, 123signup. comyservletfcom, signup . serviet.org. ALogin v

ORGANIZATION s ) Manage Committee

Committee
- Manage Committes Committee Meeting Information

LV¥SD

=] suport ]
6] snow ] Meme | |

Location: | I

Copyright ©@1998-2003
1228ignup AMS, Inc, Date:
All rights reserved, |Jan vl |24 v| |2E|DB V| E

Description:

Once the information is added, click on Save.

After the meeting, click on View Calendar; select the desired meeting, and Record Attendance. You may also
enter past meetings if desired to record historical attendance and track participation.
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After selecting Record Attendance the screen below appears:

= | 123Signup Control Center - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help ;,'
Address |@ hkkp: fennar, 12 3signup. com/serviet/com. signup. serviet. org. ALogin w Go
£ SWITCHGEAR

£ k|
COMMITTEE

ORGANIZATION | MEMBERSHIP | EVENTS | REGISTRATION | REPORTS | HELP

ORGANIZATION [ ] Manage Committee

Check the Attended box if the individual came to the meeting. vour changes will be saved whenever you move between pages
ar click the Save button. Click Undo if you have made changes on a page and want to view the page as it was before you
rmade the changes,

Committee

- Manage Committes

“ Search Results 1-110f11
@ Record Committee Meeting Attendance

2007 Fall Meeting

Copyright ©1998-2003 Attended Last First Email Company
1235ignup AME, Inc,
All rights reserved. (] Barnhart Paul paulbarnhart@icee .arg Underwriters Laboratories
(] Edwards Doug doug.edwards@siemens.com  Siemens PT&D
(] Flowers Keith keith flowers@ieee org Siemens Energy & Automation
(4] Gunderson Mancy n.gunderson@iess,org Schneider Electric / Square D
[} Livshitz Albert livshitz @ieee.org Square O Services
[} Mizener Jeffery jeff.mizener@ieee.org Siemens Energy & Automation, Ine.
(] Morse Charles allanmmorse@iese.org Eaton Corporation
(] Olsen T t.olsen@iese.org Siemens Power Transmission & Distribution, Inc.
(] Puckett FRobert robert j.puckett@ieee.org Retired
(4] Sigmon Michae| dsigmon@iess .org ABB Inc,
.} Starms Alan a.d.storms@ieee,org Starms Advisory Services
[ - | =

@) Done | @) Save | @) Undo |

Search results unsuccessful? Click on New Search to search again.

@ New Search

Select attendees by checking the box on the left of their name. Click save when finished. Click Done and the
screen print below appears with the meeting Total Attendance which in this case is displayed as 11.

G | 123Signup Control Center - Microsoft Internet Explorer

File Edit Wew Favorites Tools  Help

v

Gn

SWITCHGEAR
COMMITTEE

Address |@‘| http: e, 123signup. comjservlet/com. signup. serviet.org, ALogin

ORGANIZATION | MEMBERSHIP | EVENTS | REGISTRATION | REPORTS | HELP |

ORGANIZATION [ ] Manage Corumnittee

Committee

- Manage Committee

Click the Edit button to modify an existing meeting or click the Delete button to remove a meeting from
the calendar, Click the Copy button to create a new meeting from an existing mesting. Click the Record

tl Attendance button to capture individual attendance at the meeting.
@) senowt | LvsD

Meetings

Copyright ©1998-2003 g Date Name
123Signup AMS, Inc.

Al rights reserved. @ 0ct 17, 2007 2007 Fall Meeting Philadelphia 11

<twBack @) Edit | @) Copy | @) Delete | @] Record Attendance
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HISTORICAL MEETING ATTENDANCE

Historical attendance dating back to 2013 at individual activity meetings can reviewed by downloading a CSV format
file and pasting into a spreadsheet for further manipulation.

First, click on the black REPORTS tab at the top of the AM System. Select or expand (with the +/- button in the
left column) the link to Subgroup Reports. Choose Meeting Attendance.

Select the desired committee (SC/WG/TF) and time period range. Choose Download (creates a CSV formatted
file). Once areport is selected, it must be created by the AM System. Once the download is complete, it may
then be saved and viewed.

(eas  SWITCHGEAR
G_: PES COMMITTEE

T

ADSCOM C37.100 ADSCOM C37.100.1
ADSCOM C37.100.5 ADSCOM C37.301
ALSCOM C37.50 ADSCOM HP
€37121 CRG

WED CI7.27
RODE £37.60
RODE £37,66

panod for the eport

2008 ¥
08 ¥

Pa
A
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Below is a screen print of the report generated for the LVSD Subcommittee:

= — z
X cut Cabbel - A A e #Wrap Test Genaral : "' P (B £  (u )Eaums.m. ?T p
Somy:s v Condibonal Formatas Cell oy Sort & Find &
R T fo Uk € 30 Simegebcentn  $% 3R GR Ll e syl o Ot ST @ e Filter = Select -
Chgbourd X Fant Biignment 3 3 5 Caty Editing
Al - . fx Subgroup Name
A A B < o E F [ H { T
1 |Subgroup Jit (1] Status Role Participation Status Type First Name Last Mame Email 5/1/2013 9/18/2013 5/7/2014 $/24/2014 4/20/2015 /232015 4/27/2016 10/12/2016 4/26/2017 10/1172017
2 Lo 1381136 Active Guest  Active saatf Matthew Ceglia  m jcegliaflese.org
3 wso 1586224 Active Member  Active Member Keith Flowers  keithflowers@iseeong X X x X x x x x X x
4 WsD 1986231 Act Mermber  Active Member T Qlsen tec olsen extiBsiemens.com * ® * % * ® ® X x
5 LvSD 1986244 Terminated Terminated Suff fohn Collirs, br. joh_collins@nema.org
6 LVSD 1986350 Active Guest  Terminated Member Miklos  Orosz oroszm@bellsouth.net
T vso 1586272 Active Guest Adtive Interested Individual Oon Yek dhylibpge com
B LVSD 1986289 Terminated Correspanc Terminated Honarary Merber  Harry lesten  barry josten@ieee.ofg X X x LS x
9 LvsD 1986293 Active Member  Active Member Doug Edwards  doug.edwards@isee.org * X x % X b ® ] * 3
10 |50 1986448 Active Guest  Active Member Albert  Lwshitz  livshitz@ieee.org ] *
1 Ws0 1989842 Active Guest  Terminated sl Keeneth  Gettman  ken_gettmani@inema,og
12 WS 1589845 Active Member  Active Member Ted Burse ted burse@poweling.com * ® X ® X %
13 WvsD 1989853 Active Guest  Active Member Frank Mayle  fmage@technibus.com
WD 1989890 Active Member  Active Member Charles  Morse  allanmorse@iees.org ] ® x x ] ® X ] x
15 VS0 1589911 Active Guest Active Honorary Member  Anme Morgan  mosgdb@verizon et
16 VS0 1589911 Active Guest  Terminated Honorary Member  Anoe Mocgan  mongdGiByverizon.net
17 5D 1989951 Active Member  Active Member Dean Sigmen  dsigmon@ieee.arg x X x L3 X * ® X * x
18 V50 1589959 Active Member Active interested indnidual Michael  Flack miflacki@iece.org x ® x % x ] ®
19 LVE0 1590363 Terminated Guest Terminated Active Participant  Terry Williams  twilllams@usbr.gov
20 50 1590737 Terminated Guest  Terminated Interested Indhidual Wiliam  Firk ki@ powl.com
21 LvsD 1990914 Active Member ctive Member Paul Barnhart  paulbarnhaniieee.org x X x % X X x X x x
WD 1992110 Terminated Terminated Interested inchidual Larry Davis Idavis@hubbell.com
23 S0 1591733 Antive Member  Active Interested Indhidual Amy Rowell amywrowelsaton,com x X x X x
24 S0 1592093 Active Guest  Terminated Intarested Individual Ned Smen  nedhsimoniDeaton.com
25 S0 1992547 Terminated Guest  Terminated interested Incinidual loseph  Mlatske  josephjmatsko@eston.com
26 LVSD 1993266 Terminated Guest  Terminated Member Amit Patel amitpatel@ieee.org
27 wso 1593268 Active Member  Active Member beff Mizener  jeff.mizener@ices.org x X x b3 X X x x ® x
28 LVSD 1593268 Acthve Terminated Maomber self Mizorer el enizener ieer.org X X X X X X ® * ® x
29 V5D 1993324 Active Guest  Aetive Member Michael  Wactor  michael.wactor @ powellind.com
30 VD 1993390 Active Secretary Aactive Member Dan W danehmcir@ieee.org. X ® * X ® ® ® X x
ETRITG) 1884217 Active Correspan: Active: Honorary Member  Robert  Puckets  robert | puckets@ieee.crg X
Org20073RepT002T1523951673 ) .
Featty = ]
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